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STATEMENT OF PURPOSE 
 

To provide a warm, loving environment that prepares children 
for a lifetime of learning by fostering social, emotional, 
intellectual, physical, and spiritual development as we introduce 
them to the person and work of Jesus Christ. 

 

 

SCHOOL ADDRESS AND PHONE NUMBER: 

Crossroads Community Preschool 

104 Heather Rd. (door entrance on Chestnut St.) 

Upper Darby, PA 19082 

Phone: (610) 352-4092 

Website: www.crossroadscommunitypreschool.com 

ccpreschool.office@gmail.com 

 

If no one answers the phone, please leave a message with your name, your child’s 
name, and your phone number. 
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Class Schedules: 
 

Ducks 3-Day 
M-W-F 

Ducks 5-Day 
M-T-W-Th-F 

Frogs 
T-Th 

Turtles 3-Day 
M-W-F 

Turtles 5-
Day 

M-T-W-Th-F 

All Day 
M-T-W-Th-F 

 

Drop off: 
9:00 AM 

 

Pick up: 
11:30 AM 

 

Drop off: 
9:00 AM 

 

Pick up: 
11:30 AM 

 

Drop off: 
9:00 AM 

 

Pick up: 
11:30 AM 

 

Drop off: 
12:30 PM 

 

Pick up: 
3:00 PM 

 

Drop off: 
12:30 PM 

 

Pick up: 
3:00 PM 

 

Drop off: 
9:00 AM 

 

Pick up: 
3:00 PM 

 

 

 

 

 

 

 

 

 

 

Late Pick Up Policy 

We ask that you do your best to pick up your child on time each 
day. If you will be late, please call or text the school and/or 
teachers ASAP and let us know. 

If you are more than 10 minutes late, you will sign a form 
confirming the date and time of lateness for our records. There 
will be no additional charge for the first late pick-up.  

However, additional late pick-ups will assess a fee of $1 for each 
minute that you are late - as this will cover us for the extra time 
taken to watch your child during clean up, sanitizing, and setting 
up for the next class.  

This late fee will be either paid immediately or added to your 
next month’s invoice. 

 



 

Morning & Afternoon Class Schedules 
 

 

Ducks & Frogs - Morning Schedule 

 
9:00 School is Open! Bathroom Time/Activity Tubs 
9:15 Free Play, Learning Centers/Cleanup 
10:25 Circle Time 
10:45 Movement/Gym 
11:00 Snack Time 
11:20 Packing Up - Coats, Backpacks, etc. 
11:30 Morning Dismissal - See you next time! 

 

Turtles - Afternoon Schedule 

 

12:30 School is Open! Bathroom Time/Activity Tubs 
12:45 Free Play, Learning Centers/Cleanup 
1:55 Circle Time 
2:15 Movement/Gym 
2:30 Snack Time 
2:50 Packing Up - Coats, Backpacks, etc. 
3:00 Afternoon Dismissal - See you next time! 

 
All Day Ducks 

 

9:00 School is Open! Bathroom Time/Activity Tubs 
9:15 Free Play, Learning Centers/Cleanup 
10:25 Circle Time 
10:45 Movement/Gym 
11:00 Snack Time 
11:20 Getting Ready for Lunch 
11:30 Morning Dismissal - Say goodbye to our morning friends! 
11:40 Lunch 
12:30 - 3:00 Same schedule as the Turtle Class (note above) 
 



 
 

Drop-Off Routine 

1. Wait in the stairway for the door to open. 
2. Take your child to their cubby so they can hang up their coat, put any 

projects on their cubby in their backpack, then hang up the backpack. 
3. Check the Parent Mailbox for important papers, located between the 

downstairs entrance and the elevator. 
4. Give your child a hug, a smile, and remind them you will come back for 

them when school is done. A teacher will help them begin their day. 
 

Pickup Routine 

1. Wait for your child in the stairway until the teacher opens the door at pickup 
time.   

2. A teacher will call your child’s name and they will meet you in the stairway. 
Please wait for your child’s name to be called so everyone can leave safely. 

 

Parking 

Please drive in through the entrance on Heather Road. Turn onto Heather Road and 
then come into the parking lot on the right, just past the hedges. 

DO NOT ENTER THE PARKING LOT FROM CHESTNUT STREET! 

Chestnut Street is an EXIT ONLY from our parking lot. Even though it seems 
convenient to drive into the parking lot there (and it’s close to the Preschool 
entrance), driving in that way can increase the risk of accidents. 

Heather Road = Entrance Only            

Chestnut Street = Exit Only 

Thank you for your cooperation by taking the extra time to be safe.  
 

On the First Day of School, Please Be Sure to Bring -  

1. Large, Empty Backpack - (big enough to fit an 8.5” x 11” piece of paper) 
2. Vaccination Record from the doctor’s office - (if not already submitted) 
3. September’s Tuition - (due by the 10th of each month) 
4. A complete change of clothes to leave at school - 

(long-sleeved shirt, long pants, socks, underwear) 
 
 



 
 

Birthday Celebrations 
 

We love to celebrate birthdays at school! If you choose to have a birthday 
celebration for your child at school, please notify the teacher at least one week in 
advance. If your child’s birthday does not happen on a school day between 
September and May, you can choose to celebrate on another class day. 

You are responsible for providing any birthday treats for the class. We give the 
birthday child a special “crown” to wear and will also provide candles for them to 
blow out and celebrate with the other children.  

Please be aware that since birthday treats are provided by families, they may not 
meet dietary, allergy, or religious preferences.  

If your child cannot eat what is brought for a birthday celebration, we will provide 
a different treat for them to enjoy with the other children.  
 

Snacks 

Snacks are served during each class period - in the morning and the afternoon. 
School-provided snacks are nut-free and may include fresh fruit, crackers, or 
cookies. We also provide fresh, room-temperature water and juices. Students are 
not permitted to bring in daily snacks from home unless there is a medical reason 
to do so.   

Please be sure to let the school know ASAP if there is any particular type of food 
your child cannot have - especially in the case of a severe allergy. We will provide 
a suitable snack if something is served that your child cannot eat. 
 

Lunch - For All-Day Duck Classes Only 

If your child will be with us all day, we ask that you pack a nutritious lunch for your 
child to eat between the morning and afternoon classes. Lunch food will be kept at 
their cubby until lunchtime. We are not able to refrigerate or freeze lunch items. 
Please be sure all foods are kept in sealed containers/bags and that you pack all 
utensils needed.  

Due to time constraints, we will not be able to cook or heat food up for your child 
- so if you are sending warm food, please be sure it is kept in a container that will 
keep food warm. Any food left over will be sent back home that day. Please talk 
with Ms. Ann or Ms. Rosie if you have any questions. 



 
 

 

Snow Days: 

In the event of snow, we generally follow the school closure notices of the Upper 
Darby School District. You will receive a recorded message from PhoneVite by 
phone if we are closed or have a change in schedule due to inclement weather. It 
should give our school name and phone number in the Caller ID, but please take 
the time to listen to messages if you feel there may be a reason that school will be 
closed. After you listen to the message, please feel free to contact us if you have 
any questions or concerns. 
 

Photos: 

Please be advised that your child may be photographed or video recorded 
throughout the school year. We will also take photos/videos during special events, 
like our Christmas program, Birthday Celebrations, and Graduation. 

Almost all photos and videos will be posted on the school’s private Facebook 
Parent’s page, where you can see activities throughout the school year. 
Photos/video may also be displayed during our Christmas and Graduation 
ceremonies. All photos/videos will be used according to your preferences indicated 
on your registration form. We will not use any photo or video for any reason 
without your permission. Please see the Director if you have any questions or 
concerns. 
 

Field Trips: 

Information regarding field trips will be sent out several weeks in advance. In order 
to attend a field trip, students must turn in a permission slip and the field trip fee 
by the due date. If enough students do not sign up by the due date, the trip will be 
canceled.  

Since the pandemic, we have not had field trips in recent years. This decision will be 
reviewed during the school year and, if we are able to schedule a trip, it will be in 
the Spring. No decision has been made at this point and you will receive notice if we 
decide that a field trip is feasible during this school year.  

However, we will continue to have MANY fun things to do throughout the year - 
including holiday parties, our Christmas Program, color days, birthday celebrations, 
and our Graduation Ceremony. 



 
 

 

Health: 
 

For the best interest of your child and the other children, please do not bring your 
child to school if they are sick. No child will be allowed to attend while experiencing 
one or more of the following:  

Fever (day of or the night before)  Runny Nose    
 Covid-19      Rash 

Vomiting      Sore Throat 
Diarrhea      Pink Eye 
Persistent Cough     RSV 
  

If your child comes to school with these symptoms, we may ask you to go home 
immediately so your child can rest, recover, and come back to school when they 
are feeling better. 

If your child is taking any medication to treat or reduce a fever, such as ibuprofen 
(Advil, Motrin, etc.) or acetaminophen (Tylenol), please keep them home.  

If a child becomes sick while at school, the parents and/or emergency contact 
person(s) will be called to pick him/her up.  Please make every effort to pick up a 
sick child as soon as possible.   

The school MUST have an up-to-date immunization record on file for each child.  

If your child has a special or unique medical issue, the Director must be notified. 

We are continuing with the following measures to help us all stay healthy: 

● We will continue to have regular hand-washing throughout the school day 
and hand sanitizer readily available. 

● Our school cleaning policy will continue to include extra sanitation measures 
to ensure cleanliness before and after each class. 

● Our HVAC system (heating/cooling) will be programmed to add extra 
ventilation to our facility. 

Tuition 

Our school year is from September through May, with time off each summer. The 
total tuition is broken down into nine monthly payments for your convenience. 
Your payment is due by the 10th of each month. Your invoice can be picked up in 
your child’s mailbox by the elevator/entrance.   



 
 

You may pay by cash or check. We do not accept credit/debit cards at this time. If 
your payment is late, a $15 late fee will be added to the next month’s invoice. If 
you realize you will need to pay after the 10th day of the month, please talk with 
Ms. Ann or Ms. Rosie to make arrangements and avoid the late fee. 
 
Non-payment of monthly tuition may result in your child being unenrolled from our 
school and their spot given to someone else. If your child is unenrolled and you 
want them to come back to school, you must register them again and submit a $75 
registration fee. 
 
Because our yearly budget is planned to include your payments, we cannot deduct 
anything for absence due to scheduled days off (holidays and prep days), your 
child’s or family illness, personal travel, or any other reason. 
 
Travel 
 

If your family will be traveling during the school year and will be absent for an 
extended period of time, you may hold your child’s spot in class by paying a $75 
“hold fee” for each month you are gone. If the fee is not paid, we cannot guarantee 
your child’s place in class when they return.  

 
Code of Conduct 

We require that our students show kindness and respect to their parents, teachers, 
and peers. Any behavior such as physical violence, foul language, or bullying will 
not be tolerated. If there is an issue with your child’s behavior, we will ask for a 
meeting with you to discuss various ways we can work together to help your child. 


